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MOJOXEHHUE )
OB OTAEJIE HHTEPHET - KOMMYHUKAIIAM YIIPABJEHMS
HHO®OPMAIINHA ATIMUHUCTPAIIAN
T'OPOJCKOI'O OKPYI'A TOPOJ BOPOHE X

& OO0mue MOJIOKEHHA

1.1. OTnen MHTEpHET-KOMMYHUKalUUW (masee -  OTHEN)  SBIAETCS
CTPYKTYPHBIM IOJpa3fe/ieHHEM YIpPaBICHUs HHPOpPMALUU aIMUHHCTPALUN
TOPOACKOro okpyra ropog Boponex (znanee - ynpaBieHue).

1.2. Otnen HenmocpeaCTBEHHO NOAYMHAETCS PYKOBOAUTEIO YIIPABJICHMUS.

1.3. B cBoeli 1eATENBHOCTH OTAEN pPYKOBOICTBYETCS IEWCTBYIOLIMM
3aKoHOJaTeabCTBOM Poccuiickoit Penepanyu, 3aKOHOJATEICTBOM Boponexckoi
00acTu, MPaBOBEIMM aKTaMH OPraHOB MECTHOTO CaMOYIPABJIEHHsS OPOJACKOTO
OKpyra ropon Boponex, nonoxeHueMm o0 yNpaBiIeHHH, a TaKKe HaCTOALIMM
II0JIOXKEHHUEM.

1.4. PykoBOACTBO OTHENOM OCYIIECTBIISIETCS HAYAJILHUKOM OTJelNa,
Ha3HAa4YaeMbIM Ha JOJDKHOCTH M OCBOOOXXIAEMBIM OT HEe 3aMECTHTENIEM IVIaBbl
aIMHHHUCTpaAllUUl — PYKOBOIUTEJIEM alrapara Imo NInpeACTaBJICHHIO PYKOBOIHUTEIIA
yIpaBJIEHUS.

1.5. PaboTHHMKM OTZAena NMPUHUMAIOTCS Ha JODKHOCTD M YBOJBHSIOTCA C
AOJDKHOCTH TIPUKA30M 3aMECTHUTENs IJIaBbl aIMUHHCTPALlUM — PYKOBOIMTEJIS
armapaTta B COOTBETCTBUHU C JEHCTBYIOLINM 3aKOHOAATEILCTBOM.

2. OcHOBHBIE 3aJa4Hu oTaeJ1a

2.1. llnpokoe ¥ BCECTOPOHHEE MHPOPMHUPOBaHNE HACEIEH S TOPOICKOTO
OKpyra ropoa BopoHex o IeATeIbHOCTH OpraHOB MECTHOTO CaMOYIIPaBJIEHHS.

2.2. @opMUpOBaHKE IO3UTUBHOTO OOIIECTBEHHOIO MHEHHUS O
ASITEIIBHOCTH IJIaBbl TOPOJICKOTrO OKpyra ropozi BopoHex u aiMHHUCTpaLuu
rOPOJICKOI0 OKpyra ropoJi BopoHex co CTOpOHBI HaceIeHusl.



2.3. Co3pnaHue NOJTOXKXUTEIHFHOIO UMHIXKa FOPOACKOTO OKpYTra ropo.I
Boponex Ha denepalbHOM U PETHOHAJIBHOM YPOBHSX.

3.DyHKUHMH OTACA

3.1. AIMUHHCTpUpPOBaHHE U HANOJHEHHE KOHTEHTOM O(GHULHUAIBHOIO caita
aIIMVHUCTPAaLlM¥d B COOTBETCTBHUM PACIOPSIKEHHEM aIMUHUCTPAUUU I'OPOIACKOIO
okpyra r.Boponex ot 23.12.2009 r. Ne 269-p;

3.2. Yuactue B pealu3aldd MpOrpaMM U IPOEKTOB MO (OPMUPOBAHHUIO
NO3UTUBHOIO OOILIECTBEHHOIO MHEHMS O JESTENIbHOCTH aJMUHHUCTpPAlH U ee
CTPYKTYPHBIX NOJpa3IeIeHu;

3.3. IlpoBeneHue MOHUTOpUHra ceTd MHTepHeT (COLMaNBHBIX ceTeil u
MECCEeHKEPOB) C LIEJBI0 BBISBIEHUS WHGOpMALUU, Kacarollercs JesTeIbHOCTH
oMCY.

3.3.1. OpraHuzauus ONEPATUBHOrO HH(MOPMUPOBAHUS O Marepuasax,
HECYLIUX UMU)KEBbIE PUCKH.

3.3.2. OcyuiecTBiieHUE NEPBUYHON HHPOPMALUMOHHON aHAIUTUKY;

3.3.3. Ocy1ecTBieHHe TeMaTUYECKUX MTOA00POK;

3.3.4. ®opmupoBaHre UHPOPMALUOHHOM 0a3bl (NIEKTPOHHOTO apXKBa).

3.4. Ha ocHOBe MOHMTOpPHHIa COLMAIBHBIX CETE U MECCEeHIKEPOB
OpraHu3alus pearupoBaHUS.

3.3 [InanupoBanue, IIPOEKTUPOBAHUE paboThI yIIpaBJI€HUs,
UHQOPMAIIMOHHOTO U HMU/DKEBOTO COINPOBOXICHHS JAESTEIbHOCTH IJIABBI
TOPOACKOr0 OKpyra ropol BopoHex, agMUHHCTpauud U ee CTPYKTYPHBIX
NOApa3AeIeHU B LESIX pealu3aldH NOJUTHKHA WHMOPMAIMOHHON OTKPBITOCTH
OpraHOB ~ MYHHMLMNAJIBHOW BIAaCTd ¥  (OPMHUPOBAHHUS  IOJOKUTEIHLHOTO
OOLIECTBEHHOTO MHEHHUS 00 MX AeSTETHHOCTH.

3.6. Pa3paboTka HHOOPMALIMOHHBIX U UMHKEBBIX IIPOEKTOB M IIPOrpaMMm
COMPOBOXXIEHUS NESATEIbHOCTH TIJIaBbl TOPOACKOTO OKpyra ropon Boponex,
aIMUHHUCTPALIMM U €€ CTPYKTYPHBIX MOJpa3/ielIeHu .

3.7. VIHopMaLMOHHOE CONPOBOXJAEHHE KpyHMHEHIIuX  (eaepaibHBIX
NporpaMM B COLHUAJIBHBIX CETAX W Ha CIELUAIU3UPOBAHHBIX pPECypcax B CETH
UHTEPHET.

3.8. Co3nanue U BeleHHE B COLMAIBHBIX CETAX aKKAYHTOB C LENBIO HMX
UCIIOJb30BaHUs Il OINEPAaTUBHOTO pEearvpoBaHMs Ha CHTyalllH, HECYILHE
penyTalWOHHbIE PUCKH, (OPMHPOBAaHHE HA OTOM OCHOBE IIOJOXUTEILHOM
IIOBECTKH [IHS.

3.9. IloaroroBka UCXOOHBIX MJAHHBIX Ui OTHENa COLMAIBHOIO U
KOMMYHHKAaTUBHOIO MOHHUTOPMHIa C IEJbI0 IIOATOTOBKH aHAJIUTHYECKHUX
MaTepHajoB (JalIKeCTOB, OTYETOB, AHATUTUYECKHX 3alUCOK M IMp.), KOTOpHIE
MOTYT JIe4b B OCHOBY NIPUHATHUS YIIPaBICHUYECKHX PEIICHHUA.

3.10. Co3nanue u BegeHue GoTOApXUBa.



3.11 OcyecTBieHre UHBIX QYHKLHIA, TPpeIyCMOTPEHHEBIX
MYHHLMANAIBHBIMY [TPABOBBIMHU aKTaMH.

4. IIpaBa oTaena

4.1, 3ampamiMBaTe M IOJy4aTh OT OpPraHOB TIOCYINApCTBEHHOH BJIAcTH,
CTPYKTYPHBIX TIOApa3JeNe€HUi aJIMUHUCTPAllAd TOPOACKOrO OKpyra TOpoJ
BopoHex, OOLIECTBEHHBIX OpraHM3alUi, YUPEKICHUH, MNPEANpUATHH U
opraHu3auuii Bcex (GOpM COOCTBEHHOCTH, pACIIOJIOXXEHHBIX Ha TEPPUTOPHU
FOpOJCKOr0  OKpyra, HHGOpMalMIO U Marepuagbl HeoOXOOUMBIE IS
OCYILECTBJICHUS CBOUX (YHKLIMH.

4.2. BHOCUTE IPE/JIOKEHHs [0 OpraHU3alK U MPOBEIESHUIO KOH(EPEHIIHH,
CEeMUHApPOB, BCTPEY, BBICTABOK, CMOTPOB U APYTMX MEPONPHUSATHH, HATPABIEHHBIX
Ha JOCTH)KEHHE ITOCTAaBIECHHBIX LeNIel U peaTu3alyio BO3JIOXKEHHBIX (yHKIIHHA.

4.3. IlpuHUMaTh y4acTue B COBEILAHUX, a TAaKXKe B paboTe KOJIErdalbHbIX
OpraHoOB, CO3/1aBa€MBIX I10 PEIICHUI0 MyHUIIUNIATBHBIX OPIaHOB BJIACTH.

4.4. BHOCUTD NpENJIOXKEHHU MO NMPOEKTaM MYHHULHIAIBHBIX HOPMATHBHBIX
IIPaBOBBIX aKTOB.

4.5. B cimydyae HeEOOXOAMMOCTM IpPU COIJIACOBAaHHU C PYKOBOIUTENIEM
yIpaB/IEHHs IPUBJIEKATb K YYacTHUIO B IIOATOTOBKE BOIPOCOB, OTHOCSINMXCS K
KOMITETEHLIMM OT/ENa, CIEHUAUCTOB APYTUX YUPEKISHUN U OpraHu3aliii.

4.5. TpeboBaTb OT CTPYKTYpHBIX IIOApa3feNeHHd aJIMHHHCTPALUH
rOPOJCKOro OKpyra ropol BopoHex cOONIONEHHS YCTaHOBIIEHHOTO MOpPSIKa W
MpaBUJI IPEOCTaBIEeHUS U 0QOPMIIEHHUS TOKYMEHTOB.

4.6. OcywecTBniTe  B3aUMOJEHCTBHE C  JAPYTUMH  PErHOHAMH,
YUPEXKICHUSIMU ¥ OpraHU3alUsIMU 10 BOMPOCAM, OTHOCSIIUMCS K KOMIIETEHLIH
oThena.

S. OTBeTCTBEHHOCTH OT/AeJIa

5.1. Cobmonenve Koncrurymuu Poccuiickoit ®@enepanuu, yka3zoB H
pacniopsbxkeHusn Ilpesupenta Poccuiickoil ®@epepaunu, IOCTaHOBIEHUH U
pacniopsbxenuit IIpaButensctBa Poccuiickoit @enepanuu, dhenepaibHBIX 3aKOHOB,
3aKOHOB BOpOHEeXCKOH 0051acTH, HOPMAaTHBHBIX M paCIOPAAMTENBHEIX aKTOB
BopoHexckoi 00nacTd ¥ MyHHIMNAIBHBIX IIPaBOBBIX aKTOB II0 BOIPOCAM,
OTHOCSIIUMCS K KOMIIETEHLIMU OTAEeNA.

5.2. OTBETCTBEHHOCTb 3a KayeCTBO M CBOEBPEMEHHOCTEL BBIIIOJHEHHUS
(byHKUUH OTAeNna HeceT Ha4alIbHUK OT/eJa.

5.3.  OTBeTCTBEHHOCTH COTPYHUKOB oTaena yCTaHaBJIMBaETCS
JNOJDKHOCTHBIMUA UHCTPYKIUSMH.

5.4. OTBETCTBEHHOCTh 3a OOECHEeYCHHE COXPAHHOCTH CIy)XeOHOH U
roCyIapCTBEHHOM TaiHEBI, HE NOMYILUEHUs pa3riallleHus MePCOHATBHBIX JTaHHBIX
(GU3MYECKHX UL ¥ HHOM OXpaHIeMOi 3aKOHOM HH()OpPMALIUH.

5.5. OTBETCTBEHHOCTh 3a NpENCTaBICHUE Pa3bSICHEHUN IOPUIUYECKUAM U
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(1)H3I/I"IeCKI/IM JIMLaM I10 BOIIpocCaM, BXOJSIIIMM B KOMIIETCHIIUIO OTAEIIA.

HauanpHuk otnena



