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JOJKHOCTHAS HHCTPYKIUSA
BeJyLIero CrneuraaucTa oTae/ia OpPraHu3alHu IKCIJIYaTAlHU KHJIHIIHOTO
¢onaa ynpap/ieHHs )KHJIHIIHO-KOMMYHAJIBLHOI0 X0351iCTBA aAMHHHCTPALHH
ropoAackoro okpyra ropoa Boponex

1. O0mue noJ1oKeHust

1.1.  JlomKHOCTP  BeAyllero CHENHAJUCTa OTAeNa  OpraHHU3aluu
SKCIUTyaTalUH >KWIMIIHOrO (GoHJa (nanee - BeAyIIMH CHELMATMCT) YIpaBIeHHS
XHJIMIIHO-KOMMYHAJIbHOIO XO35IiCTBa a/IMUHUCTPALIMKM TOPOJCKOTO OKpyra ropoj
Boponex (nanee - ynpasienus XKKX) orHocutcst k crapiuei rpyre Jo/HKHOCTER
MYHUUHUIATBHOMN CIIyXKOBI.

1.2. Benymuii cienuanuct Ha3Ha4aeTcs Ha JODKHOCTh M OCBOOOXKIAETCS OT
3aHUMAeMOM JOJDKHOCTH 3aMECTUTEJIEM IVIaBbl aIMUHUCTPALIUU - PYKOBOAUTEIEM
anmnapara.

1.3. Ha nomkHOCTB BeAyllero crelyalucTa Ha3Ha4aeTcs JIUIOo, UMEIoIIlee
BpICIIEe NPO(EeCcCHOHANbHOE 00pa3oBaHME 10 NPO(PIII0 MYHULHMIAIBHOM
JOJDKHOCTH UM 00pa3oBaHUe, CUUTAIOLIEEeCS PaBHOLIEHHBIM.

1.4. K Bemymemy  CHeLUHAIUCTy  MNPEOBSBISIOTCS  CIEAYIOIIHE
KBaJIM(UKALUOHHBIE TPeOOBAHUS:

- HaBBIKM BJIaJICHUS] COBPEMEHHBIMU CPEJICTBAMH, METOIAMH M TEXHOJIOTHUEHN
paboTsl ¢ uHDOpMaLKei;

- HaBbIKM pabOThl C JOKyMEHTaMHU (CocCTaBjieHHE, OPOpMIICHUE, aHAJIH3,
BEJICHUE U XpaHEHUEe JOKYMEHTAllUd M WHBbIE IMPaKTUYECKHEe HaBBIKK PabOTHI C
JOKYMEHTaMH );

- HaBBIKY BJIaZICHUs OULMAIBHO-/1€JIOBBIM CTHJIEM COBPEMEHHOI'0 PYCCKOI0
A3bIKa;

- HaBBIKM CaMOPA3BUTHUS U OpraHU3alllMK JUYHOTO TPYyAa;

- HaBBIKY IUTAHUPOBAHUS paboyero BpeMeHH;

- KOMMYHHUKaTUBHbIC HAaBbIKH.

- 3HaHUE 3aKOHOAATeJIbCTBA MO MPOGMIIO AESTeNBHOCTH, MPOrPaMMHBIX
JOKYMEHTOB, OIIPEACIIAIOIIMNX Pa3BUTHE MyHUIMIIAIbHOIO 00pa3oBaHus;

- HaJIM4YMe HaBBIKOB aHAJUTHYEeCKOW paboThl, HOPMOTBOPYECKOM
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ACSATEIbHOCTH; CHCTEMAaTHU3allMU U IMOArOTOBKM HMH(MOPMAIOHHBIX MaTe€pPHaJIOB;
KOHCYJIbTUPOBaHHMs, NOJArOTOBKH OTBETOB Ha OOpalleHHs W JKaloObl Ipaxk[aH;
BEJICHUS CIIY)KEOHOr0 JOKyMEHTOOG0POTa, MCIIOIHEHHUS CITy)KeOHBIX JOKYMEHTOB,
NIOATOTOBKA METOJMYECKMX MaTepuajoB ISl NMPOQeCCUOHATBHONU IOArOTOBKH
(CoBELIaHMH-CEMUHAPOB) ~ CBOEr0  MOApA3fieleHHUs]  COINIACHO npoduITo
ACATENIBHOCTH; BJIAaJICHUs OPITEeXHUKOW U CPeICTBaMH KOMMYHHKaUUii (Tenedon,
daxc, >1eKTpOHHAs 1104YTa); BHINOJHEHHMS OPraHU3aALMOHHO-TEXHHYECKHX pabor,
CBS32aHHBIX C JOKYMEHTHPOBAaHHEM H IIPOTOKOJMPOBAaHHEM HH(OpPMALUH, ee
AOBEICHUEM 110 UCITOJIHMTEJIEH; IPYTUX HABBIKOB, HEOOXOAMMBIX ISl UCTIOJIHEHHUS
JOJKHOCTHBIX O0S3aHHOCTEH.

1.5.  Benymmit cnemmanucr B cBoelt  paGote PYKOBOICTBYETCS
Koncrutyuueit Poccuiickoit ®enepaumu, ¢enepanbHbIMu KOHCTHUTYLMOHHBIMHU
3aKOHaMH, (elepanbHBIMU 3aKOHAMH, YKa3aMH M PacIOpsDKeHHUSIMHU IIpe3unenra
Poccuiickoli ®enepaiyy, IOCTAHOBIECHUAMH M PACIIOPSIKEHHSIMHE IIpaBuTenscTBa
Poccuiickoit ®enepanyy, HOPMATUBHBIMH IIPAaBOBBIMH aKTaMH Boponexckoii
001acTH, MYHHLHMOAIGHBIMM IPABOBBIMH aKTaMH TOPOJICKOr0 OKpyra TIoOpof
Boponex, Ilonoxennem o6 ynpasnennn XXKX, ITonoxenueM 06 oTxerne,
HACTOSIUEH UHCTPYKIUEH.

1.6. Benymmit cneumanuct HenocpeACTBEHHO MOAYMHSAETCS HaYaJIbHUKY
oTzena.

2. I0N1IKHOCTHDBIE 00SI3aHHOCTH

2.1. Benymwui chnenuuanuct BBIMONHSET CHEAYIOIME JOMKHOCTHBIE
00s13aHHOCTH:

2.1.1. McnionHseT 1moCTaHOBNEHMA M pelleHHs BopoHexcKoil TOPOACKOM
JlyMbl, MOCTAaHOBNEHHS M PACNOPSKEHHS aIMHHHCTPALAK TOPOZICKOr0 OKpyra
ropox BopoHesx, npuxassl pykoBoautens ynpasiaerns JKKX.

2.1.2. PaspaGaTeIBaeT MpOEKTHI [IOCTAHOBJICHUH M pelleHuUid Bopounexckoii
ropoACKOo# JIyMBl, IOCTaHOBJIEHUH U PaCIIOPSHKEHHI aIMHHUCTDPALIHH rOpPOJCKOIo
OKpyra ropox Boponex, npukaszoB pykoBomutens ympasiaenus XKKX, a Taroke
obecreynBaeT IOATOTOBKY CIIPaBOK, OTYETOB M MHOOpPMallMd B Mpejenax
KOMIIETEHLUU OT/eNa.

2.1.3. OcywmectBisier B3aMMOJIEHCTBHE C OpraHu3alHUsIMH,
OCYIIECTBIAIOIMMA  YNIPABICHHE MHOIOKBAPTHPHBIMU IOMaMH, [0 BOIpPOCAM,
CBA3AHHBIM C YNPABICHUEM JKHIMIUHBIM (DOHIOM, obecreyeHueM TIpakaaH
KUTHIIHO-KOMMYHAJIPHBIMU  YCIIyraMH, a TaKXe - C CO3JaHHEM YCJIOBMI is
6e30acHOro NPOXMUBAHUS FPaXKAaH, B Ipefenax KOMIETEHIIHH OTIeNA.

2.1.4. OOGecrneunBaeT pealu3alMI0 MYHHULANATLHBIX IIpOrpamMM  I10
KallMTAIBHOMY W TEKylIeMY pEMOHTY MYHHULHMIAIbHBIX OOIIEKHUTHH B



COOTBETCTBUH ¢ KommnereHuuei ynpasnenus XKKX, dopMupyeT npennoxenus 1o
BOIIPOCAM BHECEHHUs U3MEHEHU B IIPOrpaMMBl.

2.1.5. TIpoBOAMT MOHHUTOPUHI BBIIOJIHEHHOTO KalUTaJbHOTO pPEMOHTA
MYyHHUIMIATBHBIX OOLIEKUTUN B COOTBETCTBHHU C YTBEP)KAEHHBIMH [IPOrPAMMaMH B
npeaenax KOMIEeTeHLUH OTea.

2.1.6. IIpoBOZUT MOHHUTOPHHI BBIIOJHEHHOIO TEKYILUEr0 pPEMOHTA
MYHHUIMIATBHBIX OOIUEXUTHH (TpoBeleHHe BBIOOPOYHBIX IMPOBEPOK B paMKax
€KEMECSYHBIX O00BE310B MYHULUIATIBHBIX OOILEXUTHI) B COOTBETCTBHU C
YTBEP)KAECHHBIMU IIPOrpaMMaMH.

2.1.77. ®@opmupyeT mnpeUIOXKEHHA IO BONpPOcaM (PUHAHCHPOBAHHUS
KalUTaJIbHOI'O PEMOHTAa MYHUUMUIAIBHBIX OOIIEKHUTHH B COOTBETCTBUU C
YTBEPXKACHHBIMH [IPOrpaMMaMH, BHECEHUSI U3MEHEHH B IPOTrPaMMBl.

2.1.8. ®opmupyer uHOpPMALMIO B LEISIX OLEHKH 3PPEeKTUBHOCTHU
pean3aliyi MyHHUIMIIAJIBHBIX IPOrpaMM B paMKaX KOMIIETEHIIMH OTAEA.

2.1.9. Ob6ecneynBaeT NOArOTOBKY MHGOpPMALUMM O  IOKa3aTewsx
aearensHoCTH ynpasieHus JKKX (B paMkax KOMIETEHLHH OTHeNa) AJs OLIEHKH
3G PEeKTHBHOCTH NEATENBHOCTH OPTaHOB MECTHOTO CAMOYTIPABJIEHHS.

2.1.10.  OcymecTBiaseT MOHHTOPHHI MEPONPHATHH 10 IOATOTOBKE
MHOTOKBapTUPHBIX JOMOB Ha TEPPUTOPMU TOPOACKOIo OKpyra ropoxa Boponex k
3KCITyaTallM¥ B OTONMUTENIbHBIN IIEPHO U pabOThl yIPaBIISIOUMX OPraHU3al|i 110
COOJIFOIEHHIO TTPaBHJI KCIUTyaTalliK XUIKIIHOrO GOH/A.

2.1.11. @opmupyer unHpopMmanuio 0 xome (pe3ynbTaTax) pearH3aLHu
MEpONPHUATHH IO IIOArOTOBKE MHOIOKBAPTHPHBIX [OMOB K O3KCIUIyaTallMd B
OTONHUTENBHBIA MEPHOMA MUl NPENOCTaBICHHs [JlaBe T'OPOJACKOr0 OKpyra, ero
3aMECTUTENISIM, B  JIEapTaMEeHT O KUIMIMHO-KOMMYHAJIBHOIO XO3SHCTBA W
dHepreTuku Boponexckoi o6nactyu, I'ocy1apcTBEHHYIO KUIHIIHYIO MHCIEKIIHIO
Boponexckoii 061acTH, MpoKypaTypy H Ap. OpraHbl ¥ OpraHU3aIHH.

2.1.12. OcymecTBnseT MOHUTOPHHI MEPONPHUATHH 110 3aMONHEHHIO CHCTEM
OTOIIEHHsS MHOIOKBAapPTHUPHBIX IOMOB TOPOJICKOrO OKpyra M IepBOOYEpPEIHBIX
OOBEKTOB  COLMANbHOM Chepsl, MOHMTOPUHT MEpONPUATHH [0 I[OHade
TEIUIOHOCHUTE/IS] B MHOTOKBapTUPHBIE I0Ma FOPOJICKOI0 OKpyra M MepBooYepeIHbIe
OOBEKThl CcoLUManbHONW cdepbl (cO0p HHPOPMALMH, yYeT, CHCTEeMATH3aLus,
NpoBeJIeHHe aHaiuu3a), ¢opmupyer uHbopMaLMIO O Xoxe (pe3yabTaTax)
BBIITOJIHEHHS] YKA3aHHBIX MEPOIPHSTHIA.

2.2.13. Bener peecTp BXofsllel B OTIeN KOpPECNOHAeHIMH (06paIleHuii,
JKaJlod, 3ampocoB, MPOTOKONBHBIX IIOPYYEHHH M T.1.), TPOBOJUT aHAIN3 U
CHCTEMATHU3ALIMIO ITOCTYIUBIIUX O0palleHHH.

2.1.14. B ycTaHOBIIEHHOM MOpsiKe NPUHUMAET y4acTHe B 00CIEeI0BAHUAX B
paMkax pabOTBI IOPOACKOH MEXBEIOMCTBEHHOM KOMHCCHM IO PACCMOTPEHHMIO
BOIPOCOB O NPUTOJHOCTH (HEMPHUIOJHOCTH ) )KHIIOTO TIOMEILEHHS IS TPOKUBAHUS
¥ TIpU3HAHHMS MHOTOKBapTUPHOTO JOMa aBApMHHBIM U IOAJIEXKALIMM CHOCY HJIHM



PEKOHCTPYKIIMH.
2.1.15. IloaroraBnuBaeT MHGOPMALMUIO U MaTepHabl HEOOXOAUMEIE IS
paboThl MYHULMIATBHOW KOMHUCCHH IO OOCIIENOBAaHMIO >KHIBIX ITOMEIEHHUMH
MHBIMIOB M OOLIEr0 MMyIIECTBA B MHOIOKBAPTHPHBIX [OMaX, B KOTOPBIX
NPOXXUBAIOT HHBAJIWBI, HA TEPPUTOPUH FOPOJACKOro OKpyra ropoa Bopounex.

2.1.16. IlogroraBnuBaeT MHGOPMALMIO M MaTepUANbl AJIS KOOPAMHALMH
ACATENIPHOCTH YIPaB PaiOHOB IOPOJICKOro OKpyra ropoj BopoHex mo co3biBy
obmmx  cobOpaHuii, HHpOpMHpOBaHHIO  (YBEIOMJIEHHIO)  COOCTBEHHUKOB
TIOMEIIEHHH MHOTOKBapTHUPHBIX JIOMOB O PEIIEHHUSX, MPUHATHIX JHMLEH3UOHHOM
KOMHCCHEH M OPraHOM I'OCyIapCTBEHHOTO XKUITHIHOTO Ha30pa.

2.1.17. PaccMatpuBaeT u obecrednBaeT OArOTOBKY OTBETOB Ha 0GpaIleH s
rpax<ia, CTPYKTYpPHBIX [OJApPAa3AeIeHH aIMHUHHCTPAllMd TOPOACKOr0 OKpyra
ropox Boponex, ynpas paliloHOB, OpPraHOB I'OCYAAPCTBEHHON BJIACTH M OPTaHOB
MECTHOI0 CaMOyINpaBJIeHHs, KOMMYHAIbHBIX NPEINPHATHN, MHBIX OpraHu3aLuii
II0 BOIIpOCaM, BXOJSIIMM B KOMIIETEHIIMIO OT/eJ1a, B YCTaHOBJIEHHBIH CPOK.

2.1.18. OcywecTBieHre BHYTpeHHET0 GUHAHCOBOIO KOHTPOJIS.

2.1.19. Bpeimosnnser mnopyveHHs HayalbHHKA OTJAENa, PYKOBOJHUTEINS
ynpasienus XXKX, ero 3amecTuteneii B yCTaHOBJIEHHBIH CPOK.

2.1.20. CobnronaeT HOPMBI CITy)KeOHOM 3TUKH, yCTAHOBJIEHHBIH CITyKeGHbIiT
pacrnopsoK, NODKHOCTHBIE HHCTPYKUMHM, INOPANOK OOpalleHHs CO CiyxeOGHOi
MH(pOpMalUeH, He COBEpIIaeT ASHCTBHS, 3aTPyAHSIONIME PabOTy MyHHUIHIIATBHBIX
OpraHOB, a TAK)Xe PUBOJAIIKE K IMOAPLIBY aBTOPUTETa MyHULMITAIBLHOM CITYXKOBI.

2.1.21. He pasrnamaer cBeJeHHUs, COCTAaBISIOLIME TOCYAAPCTBEHHYIO U
HHYIO, OXpaHSeMyI0 3aKOHOM TalHYy, a TaKXe CBeJeHHs, CTaBLIME eMy
U3BECTHBIMH B CBSI3U C UCIIOJTHEHUEM CIIy)K€OHBIX 00S3aHHOCTEN, B T.4. CBEACHUS,
KacarolHecs: YaCTHOM )KU3HHU M 310pOBbs MPaXXJaH, WK 3aTParkBalolIMe UX YeCTh
U JIOCTOMHCTBO.

2.1.22. Cobmonaer TpeGOBaHMS 3aKOHOAATEJHCTBA O IPOTHBOICHCTBHHU
KOppyILHH.

2.1.23. Cobnroaaet npaBuiia BHYTPEHHETO TPYA0BOIO PacopsIKa.

2.1.24. TlopnepxuBaeT ypoBeHb KBaIU(PHUKALUHM, HEOOXOJUMBIH is
HCITOJIHEHHUSI IOJDKHOCTHBIX 00S13aHHOCTEN.

2.1.25. BelnonHsieT uHble 00S3aHHOCTH, BXOIAIINE B KOMIIETEHIIMIO OT/e/Ia
B cooTBeTCTBHH C [lonoxxenunem o6 otaerne.

3. IIpaBa

3.1. Begymuii cienuaaucT uMeeT npaso:

3.1.1. 3ampammBaTh M HOJNTY4aTh B YCTAHOBJEHHOM IOPSAKE OT OPraHOB
rOCylapCTBEHHOW BJIaCTH M  MECTHOTO  CaMOYIPAaBJIEHUS, MpeaNpUsTHiA,
YUpeXKAEHUH, OpraHu3alii, TrpaxaaH W OOIIECTBEHHBIX OOBeIMHEHH



HEOOXONMMBIE IS MCIOJHEHUs JIO/DKHOCTHBIX OGS3aHHOCTeH HH(OPMALHIO H
MaTepuarsl.

3.1.2. TIlocemars B yCTaHOBIEHHOM [OpAAKE JUIi  BBIIOJHEHHS
AOJDKHOCTHBIX ~ TIOJIHOMOYMH MPEANpPHATHS, OpraHu3allMd M y4YPEXKIEHUs
HE3aBUCHMO OT MX OPraHU3alHOHHO-IIPaBOBBIX GOpPM U GOPM COOCTBEHHOCTH.

3.1.3. IlpuHUMaTh y4yacTHe B COBELIAHWSX, IIPOBOAUMBIX CTPYKTYPHBIMH
MOpPa3AeICHUAMH  aZIMUHUCTPALlMK TOPOJCKOr0 OKpYyra, IPYyrHMH OpraHaMu
MECTHOIO CaMOYMNpPaBJICHUS TOPOJCKOrO OKpyra, OpraHaMH TOCYAapCTBEHHOI
BJIaCTH I10 BOIIPOCAM, OTHOCALUMMHUCS K KOMIIETEHLIUH OT/EJIa.

3.1.4. BHOCHTb Ha pacCMOTpEHHE PpYKOBOIUTETIO MPEITOXEHUS [0
COBEPIICHCTBOBAHUIO M YIYYIIEHHIO OpraHU3allud paboThl, CBA3aHHOW C
IPpeayCMOTPEHHBIMU JaHHOH JOJKHOCTHOM HHCTPYKIHEH 00I3aHHOCTIMH.

3.1.5. YyacTBOBaTh IO CBOEH HHHMUMATHBE B KOHKypCE Ha 3aMelleHHe
BaKaHTHOW MYHHLMIAIBHON MM FOCYIapPCTBEHHOM JOMKHOCTH.

3.1.6. Ha nmpoasmwxkenue 1o cayxbe, BKIIOYas nepexon  Ha
FOCYIapCTBEHHYIO CIIyXk0y, yBelHWYeHHEe pa3Mepa HOKHOCTHOTO COIEPKAHHUS ¢
YYE€TOM pE3yNbTaTOB pabOThl, OTHONIEHHMS K HCIOJHEHHIO CITy)KeOHbIX
00s13aHHOCTEH U YPOBHS KBaIH(pUKAIHH.

3.1.7. TloBblwaTh KBaNMM(HUKALMIO, IPOXOAMUTH NEPEHOArOTOBKY 3a CUET
CPEIICTB MECTHOIO OIOJIXKETA.

4. OTBeTCTBEHHOCTD

4.1. Benymmii CcrneuuMaJucT HeceT OTBETCTBEHHOCTh B npenenax,
ONpPEeZAETICHHBIX JIEMCTBYIOUIMM TPYIOBBIM 3aKOHOAATENLCTBOM PoccuiicKoil
Qeznepaunu, 3a HeHamIekKallee WCIONHEHHE WIH HEUCIOJHEeHHe CBOMX
JO/DKHOCTHBIX  O0SI3aHHOCTEH, IpeIyCMOTPEHHBIX HACTOSIIEH JOJKHOCTHOM
HHCTPYKLHEH.

4.2. Bemywwmil crenmanucT HeceT NEpPCOHANBHYIO OTBETCTBEHHOCTH 3a
CBOCBPEMEHHOCTh M Ka4€CTBO IOArOTOBKU JOKYMEHTOB, IOCTYNHBLIAX €My Ha
paccMOTpeHHUe.

4.3. Benymwmii crneuMaqMcT HeCceT OTBETCTBEHHOCTh B npeznenax,
OIPE/IENICHHbIX NEHCTBYIOIMM aIMUHUCTPATHBHBIM, YIOJOBHBIM H TPaXIaHCKUM
3aKOHOAATENbCTBOM Poccuiickoit Deneparuy, 3a MpaBOHAPYLIEHHUS, COBEPILICHHbIE
B [IPOLECCE OCYIIECTBICHUS CBOEH JesATEIbHOCTH.

4.4. Benmymmii chmenmanucT — Hecer NPEyCMOTPEHHYIO  3aKOHOM
OTBETCTBEHHOCTh 32 HEUCIIOHEHHUE MJIM HEHaJJIeXallee UCIIOJHEHHEe TpeGoBaHUiA
3aKOHOZATeJIbCTBA O MPOTHBOAEHCTBUM KOPPYIILIMH.

C uHCTpyKIHMel o3HaKoMIIeH (3)
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